Dean of Students

Responsibilities:

* Supervise the consistent and fair administration and tracking of student conduct
and discipline data (merits/demerits);

* Contribute toward a safe environment for learning, including ensuring that student
conduct is maintained and discipline is enforced fairly and consistently, and
updating and implementing the required annual school safety report;

* Serve as liaison to parents and facilitate parent education and involvement,
including reinforcing the need for parents to support the school’s policies and
practices for student discipline, dress code, homework, and events;

* Coach teachers on classroom/ behavior management techniques;

* Assistin making formal reports to the board of trustees and charter entity on
student conduct, school safety and related matters;

* Implement and follow policies and procedures for student dress code, discipline and
other policies related to maintaining a positive school culture of learning and
achievement;

* Facilitate faculty and staff development related to school culture and consistent
enforcement of student discipline;

* Organize school events including open houses and parent conferences;

* Facilitate parent education and involvement, including reinforcing the need for
parents to support the school’s policies and practices for student discipline, dress
code, homework, and events;

* Undertake administrative and instructional duties as the principal may assign.

Qualifications:

* BA/BS degree or graduate degree;

* Administrative certification welcomed but not mandatory;

* Experience and demonstrated ability in working with children in a teaching,
counseling or other applicable capacity (examples include, but are not limited to
involvement with community youth organizations, supervisory roles in the Boy
Scouts or Girl Scouts, and mentorships);

* Demonstrated successful teaching experience;

* Exhibited leadership in working with professional staff, students, and the
community;

* Agreement with the academic goals and philosophy of the charter school;

* Commitment to accountability, including a rigorous student testing regime;

* Demonstrated success in encouraging parental involvement.

Charter School Tools
charterschooltools.org



