























Colorado Law Regarding
Background Checks

* C.R.S.-522-30.5-110.05- Background checks

* C.R.S.-522-30.5-110.7- Fingerprint Based,
Criminal History Checks

 C.R.S.-58-2-114- Immunity from Civil Liability
for Employer Disclosing Information





















Checklist for new employee orientation showing
topics covered and by whom

Any relocation agreements and documentation any
contract, written agreement, receipt, or
acknowledgement between the employee and the
employer (such as a non-compete agreement, an
employment contract, etc.)

Employment official forms including: requests for
transfer, promotion, international job applications,
and so forth

Any other documentation related to employment



Retention;
Employees Performance Development
and Improvement

Copies of any performance appraisal used or
employee development plans

Employee self-assessment

Records from any formal counseling sessions
Notes on attendance or tardiness

Performance improvement plan documentation
Disciplinary action reports

Employee recognition material such as
certificates, recognition letters, etc.









Retention;
Employee Medical Records File

These records are not personnel records and must be
kept separate from personnel records. Only a few
people should have access to these records, including

the employer and HR.

Supervisors generally do not have access to the records.
Supervisors should only be provided with the
information they need to assess appropriate work
accommodations 1f there 1s a request for one.



Documentation of work related injuries or 1llness
Family Medical Leave Act documentation
First-aid incident reports

Hazard exposure records

Medical examination records

Records of health or disability limitations
Release consent forms

Return to work forms
Short and Long-Term Disability documentation

Work-related injury documentation, accident and
injury reports, including OSHA- required
documents



Health insurance application forms
Life msurance application forms

Applications for any other employee benefit that
might require medical information

Requests for paid or unpaid medical leaves of
absence

Physician’s examinations, notes, correspondence, and
recommendations

Medically-related excuses for absenteeism or
tardiness

Medical job restrictions

Any other form or document that contains private
medical information about an employee









